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RECORDSRETENTION AND DISPOSITION SCHEDULE
L obby Registration Commission, I ndiana

Agency: Lobby Registration Commission, Indiana

Division:

ITEM| RECORD TITLE/DESCRIPTION RETENTION PERIOD
NO.| SERIES (This Retention Schedule is approved on a space-available basis)

1(96-131 LOBBYI ST' S REQ STRATI ON STATEMENT TRANSFER to the Indiana Archives, four (4)
DI SCONTI NUED. Use RS 96-132.As defined in I C 2-7-1-10, 1993 | cal endar years after recei pt and after
Edition, a |obbyist nust file the annual registration recei pt of STATE BOARD OF ACCOUNTS Audit
required pursuant to IC 2-7-2-1, 1993 Edition. Each Report and satisfaction of unsettled
regi stration statenent expires on Decenber 31 of the year char ges.
for which it was issued. A registration fee is required.

Regi stration statenents are arranged by cal endar year and
then al phabetically by the nanme of the person or

organi zation registering. Public records pursuant to IC
2-7-4-3, (1993 Edition) Retention based on IC 2-7-4-8,
(1993 Edition)

2(96-132 REPORTS OF LOBBYI ST ACTI VI TI ES TRANSFER to the | NDI ANA ARCHI VES for
Pursuant to IC 2-7-3-1, |obbyists are required to file EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
sem -annual reports with the Conmi ssion. The first report to archival principles, four (4) years
covers the period of Novenber 1 through April 30 and the after receipt and after receipt of STATE
second report is for May 1 through Cctober 31 of the BOARD OF ACCOUNTS Audit Report and
i medi atel y precedi ng cal endar year. Enployer |obbyi st satisfaction of unsettled charges.
activities and conpensated | obbyist activities are both
covered under this series, but filed separately. An annual
registration statenent, for which a fee is required
(fornmerly RS 96-131), is filed with each type of activity
report. Conflict of interest statenments are al so included
if applicable. Retention based on |IC 2-7-4-8.

3]2001- 45 LOBBYI ST AUDI T FI LES TRANSFER to the | NDI ANA ARCHI VES for
Pursuant to IC 2-7-4-6, the Commission shall inspect and EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
audit five percent of all required | obbyist filings by to archival principles, four (4) years
requiring the registrant to produce verifying docunents. after receipt.

Audit files may contain notes, correspondence, and
docunents used to verify required | obbyist filings.
Retention based on IC 2-7-4-8. Disclosure of these records
may be affected by I1C 2-7-4-6 (b).

4196-133 REPORT OF LEQ SLATIVE G FT OR PURCHASE TRANSFER to the | NDI ANA ARCHI VES f or
Pursuant to IC 2-7-3-6, a |obbyist nust file a witten EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
report within thirty (30) days when either of the following | to archival principles, four (4) years
occurs: (1) the | obbyist has nade a purchase described in after receipt.

I1C 2-2.1-3-2(7), or (2) the |obbyist has nmade a gift
described in IC 2-2.1-3-2(8). No fee is required. This
report nmust be filed both with the Indiana Lobby
Regi stration Conm ssion and with the nenber of the General
Assenbly to whomthis report is nade. Public records in
accordance with I C 2-7-4-3. Retention based on IC 2-7-4-8.
5/2016-23 |STATE COLLEGE AND UNI VERSI TY REPORTS TRANSFER to the | NDI ANA ARCHI VES f or

Pursuant to IC 2-7-3.5, each state college or university is
required to file an annual report of expenditures for gifts
and/ or entertainment that benefit a particular |egislative
person and the val ue of which reaches $50 on any one day or
exceeds $250 in a reporting year. Retention based on IC
2-7-4-8.

EVALUATI ON, SAMPLI NG and WEEDI NG pur suant
to archival principles, four (4) years
after receipt.

Approved by the Indiana Oversight Committee on Public Records
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